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PART B - BIDDING PROCEDURES 

B1. PROJECT TITLE 

B1.1 SUPPLY AND DELIVERY OF AUTOMOTIVE PARTS  

B2. SUBMISSION DEADLINE 

B2.1 The Submission Deadline is 4:00 p.m. Winnipeg time, May 19, 2005. 

B2.2 Bid Submissions determined by the Manager of Materials to have been received later than the 
Submission Deadline will not be accepted and will be returned upon request. 

B2.3 The Contract Administrator or the Manager of Materials may extend the Submission Deadline 
by issuing an addendum at any time prior to the time and date specified in B2.1. 

B3. ENQUIRIES 

B3.1 All enquiries shall be directed to the Contract Administrator identified in D4.1. 

B3.2 If the Bidder finds errors, discrepancies or omissions in the Bid Opportunity, or is unsure of the 
meaning or intent of any provision therein, the Bidder shall notify the Contract Administrator of 
the error, discrepancy or omission, or request a clarification as to the meaning or intent of the 
provision at least five (5) Business Days prior to the Submission Deadline. 

B3.3 Responses to enquiries which, in the sole judgment of the Contract Administrator, require a 
correction to or a clarification of the Bid Opportunity will be provided by the Contract 
Administrator to all Bidders by issuing an addendum. 

B3.4 Responses to enquiries which, in the sole judgment of the Contract Administrator, do not 
require a correction to or a clarification of the Bid Opportunity will be provided by the Contract 
Administrator only to the Bidder who made the enquiry. 

B3.5 The Bidder shall not be entitled to rely on any response or interpretation received pursuant to 
B3 unless that response or interpretation is provided by the Contract Administrator in writing. 

B4. ADDENDA 

B4.1 The Contract Administrator may, at any time prior to the Submission deadline, issue addenda 
correcting errors, discrepancies or omissions in the Bid Opportunity, or clarifying the meaning or 
intent of any provision therein. 

B4.2 The Contract Administrator will issue each addendum at least two (2) Business Days prior to the 
Submission Deadline, or provide at least two (2) Business Days by extending the Submission 
Deadline. 

B4.2.1 Addenda will be available in Adobe Acrobat (pdf) format on the Bid Opportunities page at 
The City of Winnipeg, Corporate Finance, Materials Management Division internet site at 
http://www.winnipeg.ca/matmgt. 

B4.2.2 The Bidder is responsible for ensuring that he has received all addenda and is advised to 
check the Materials Management Division internet site for addenda shortly before 
submitting his Bid. 

B4.3 The Bidder shall acknowledge receipt of each addendum in Paragraph 8 of Form A: Bid.  
Failure to acknowledge receipt of an addendum may render a Bid non-responsive. 
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B5. BID SUBMISSION 

B5.1 The Bid Submission consists of the following components: 
(a) Form A: Bid; and 
(b) Form B: Prices. 

B5.2 All components of the Bid Submission shall be fully completed or provided, and submitted by 
the Bidder no later than the Submission Deadline, with all required entries made clearly and 
completely in ink, to constitute a responsive Bid. 

B5.3 The Bid Submission may be submitted by mail, courier or personal delivery, or by facsimile 
transmission. 

B5.4 If the Bid Submission is submitted by mail, courier or personal delivery, it shall be enclosed and 
sealed in an envelope clearly marked with the Bid Opportunity number and the Bidder's name 
and address, and shall be submitted to: 
The City of Winnipeg 
Corporate Finance Department 
Materials Management Division 
185 King Street, Main Floor 
Winnipeg, MB  R3B 1J1 

B5.5 If the Bid Submission is submitted by facsimile transmission, it shall be submitted to (204) 949-
1178. 

B5.5.1 The Bidder is advised that the City cannot take responsibility for the availability of the 
facsimile machine at any time. 

B5.6 Bid Submissions submitted by internet electronic mail (e-mail) will not be accepted. 

B6. BID 

B6.1 The Bidder shall complete Form A: Bid, making all required entries. 

B6.2 Paragraph 2 of Form A: Bid shall be completed in accordance with the following requirements: 
(a) if the Bidder is a sole proprietor carrying on business in his own name, his name shall be 

inserted; 
(b) if the Bidder is a partnership, the full name of the partnership shall be inserted;  
(c) if the Bidder is a corporation, the full name of the corporation shall be inserted; and 
(d) if the Bidder is carrying on business under a name other than his own, the business name 

and the name of every partner or corporation who is the owner of such business name 
shall be inserted. 

B6.2.1 If a Bid is submitted jointly by two or more persons, each and all such persons shall identify 
themselves in accordance with B6.2. 

B6.3 In Paragraph 3 of Form A: Bid, the Bidder shall identify a contact person who is authorized to 
represent the Bidder for purposes of the Bid. 

B6.4 Paragraph 10 of Form A: Bid shall be signed in accordance with the following requirements: 
(a) if the Bidder is a sole proprietor carrying on business in his own name, it shall be signed by 

the Bidder; 
(b) if the Bidder is a partnership, it shall be signed by the partner or partners who have 

authority to sign for the partnership;  
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(c) if the Bidder is a corporation, it shall be signed by its duly authorized officer or officers and 
the corporate seal, if the corporation has one, should be affixed; and 

(d) if the Bidder is carrying on business under a name other than his own, it shall be signed by 
the registered owner of the business name, or by the registered owner's authorized 
officials if the owner is a partnership or a corporation. 

B6.4.1 The name and official capacity of all individuals signing Form A: Bid shall be printed below 
such signatures. 

B6.4.2 All signatures shall be original and shall be witnessed except where a corporate seal has 
been affixed. 

B6.5 If a Bid is submitted jointly by two or more persons, the word "Bidder" shall mean each and all 
such persons, and the undertakings, covenants and obligations of such joint Bidders in the Bid 
Submission and the Contract, when awarded, shall be both joint and several. 

B7. PRICES 

B7.1 The Bidder shall state a percentage discount for automotive parts on Form B: Prices. 

B7.1.1 Notwithstanding GC.9.01(1), the City will not consider payment of any charges (e.g., 
minimum order charges, handling charges, container deposits, etc.), except those imposed 
after the Submission Deadline by a government or regulatory authority having jurisdiction, 
unless they are identified and quantified in the Bid. Specifically, the City will not make 
payment for add-on charges for “Ecology Fees” or “Shop Supplies”. 

B7.2 The quantities for which payment will be made to the Contractor are to be determined by the 
Work actually performed and completed by the Contractor. 

B8. QUALIFICATION 

B8.1 The Bidder shall: 
(a) undertake to be in good standing under The Corporations Act (Manitoba), or properly 

registered under The Business Names Registration Act (Manitoba), or otherwise properly 
registered, licensed or permitted by law to carry on business in Manitoba, or if the Bidder 
does not carry on business in Manitoba, in the jurisdiction where the Bidder does carry on 
business; 

(b) be responsible and not be suspended, debarred or in default of any obligation to the City; 
(c) be financially capable of carrying out the terms of the Contract; 
(d) have all the necessary experience, capital, organization, and equipment to perform the 

Work in strict accordance with the terms and provisions of the Contract; 
(e) have successfully carried out work, similar in nature, scope and value to the Work; 
(f) employ only Subcontractors who: 

(i) are responsible and not suspended, debarred or in default of any obligation to the 
City (a list of suspended or debarred individuals and companies is available on the 
Information Connection page at The City of Winnipeg, Corporate Finance, Materials 
Management Division internet site at http://www.winnipeg.ca/matmgt); and 

(ii) have successfully carried out work similar in nature, scope and value to the portion 
of the Work proposed to be subcontracted to them, and are fully capable of 
performing the Work required to be done in accordance with the terms of the 
Contract. 

(g) have a written workplace safety and health program in accordance with The Workplace 
Safety and Health Act (Manitoba). 
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B8.2 The Bidder shall be prepared to submit, within three (3) Business Days of a request by the 
Contract Administrator, proof satisfactory to the Contract Administrator of the qualifications of 
the Bidder and of any proposed Subcontractor. 

B8.3 The Bidder shall provide, on the request of the Contract Administrator, full access to any of the 
Bidder's equipment and facilities to confirm, to the Contract Administrator’s satisfaction, that the 
Bidder's equipment and facilities are adequate to perform the Work. 

B9. OPENING OF BIDS AND RELEASE OF INFORMATION 

B9.1 Bid Submissions will not be opened publicly. 

B9.2 Following the Submission Deadline, the names of the Bidders will be available in Adobe Acrobat 
(pdf) format on the Closed Bid Opportunities page at The City of Winnipeg, Corporate Finance, 
Materials Management Division internet site at http://www.winnipeg.ca/matmgt. 

B9.3 After award of Contract, the name(s) of the successful Bidder(s) will be available on the Closed 
Bid Opportunities page at The City of Winnipeg, Corporate Finance, Materials Management 
Division internet site at http://www.winnipeg.ca/matmgt. 

B9.4 The Bidder is advised that any information contained in any Bid Submission may be released if 
required by City policy or procedures, or by other authorities having jurisdiction. 

B10. IRREVOCABLE BID 

B10.1 The Bid(s) submitted by the Bidder shall be irrevocable for the time period specified in 
Paragraph 9 of Form A: Bid. 

B11. WITHDRAWAL OF BIDS 

B11.1 A Bidder may withdraw his Bid without penalty by giving written notice to the Manager of 
Materials at any time prior to the Submission Deadline. 

B11.1.1 Notwithstanding GC.7.05(2), the time and date of receipt of any notice withdrawing a Bid 
shall be the time and date of receipt as determined by the Manager of Materials. 

B11.1.2 The City will assume that any one of the contact persons named in Paragraph 3 of Form A: 
Bid or the Bidder’s authorized representatives named in Paragraph 10 of Form A: Bid, and 
only such person, has authority to give notice of withdrawal. 

B11.1.3 If a Bidder gives notice of withdrawal prior to the Submission Deadline, the Manager of 
Materials shall: 
(a) retain the Bid Submission until after the Submission Deadline has elapsed; 
(b) open the Bid Submission to identify the contact person named in Paragraph 3 of Form 

A: Bid and the Bidder’s authorized representatives named in Paragraph 10 of Form A: 
Bid; and 

(c) if the notice has been given by any one of the persons specified in B11.1.3(b), declare 
the Bid withdrawn. 

B11.2 A Bidder who withdraws his Bid after the Submission Deadline but before his Bid has been 
released or has lapsed as provided for, shall be liable for such damages as are imposed upon 
the Bidder by law and subject to such sanctions as the Award Authority considers appropriate in 
the circumstances.  The City, in such event, shall be entitled to all rights and remedies available 
to it at law. 
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B12. EVALUATION OF BIDS 

B12.1 Award of the Contract shall be based on the following bid evaluation criteria: 
(a) compliance by the Bidder with the requirements of the Bid Opportunity; 
(b) qualifications of the Bidder and the Subcontractors, if any, pursuant to B8; and 
(c) Percentage discount.  

B12.2 Further to B12.1(a), the Award Authority may reject a Bid as being non-responsive if the Bid 
Submission is incomplete, obscure or conditional, or contains additions, deletions, alterations or 
other irregularities.  The Award Authority may reject all or any part of any Bid, or waive technical 
requirements if the interests of the City so require. 

B12.3 Further to B12.1(b), the Award Authority shall reject any Bid submitted by a Bidder who does 
not demonstrate, in his Bid Submission or in other information required to be submitted, that he 
is responsible and qualified. 

B12.4 Further to B12.1(c), the percentage discount shall be the percentage shown on Form B: Prices. 

B12.5 Further to B13.3, the City may at its option award more than one (1) Contract to allow 
convenient access to supply of automotive parts. 

B13. AWARD OF CONTRACT 

B13.1 The Award Authority will give notice of the award of the Contract or will give notice that no 
award will be made. 

B13.2 The City will have no obligation to award a Contract to a Bidder, even though one or all of the 
Bidders are determined to be responsible and qualified, and the Bids are determined to be 
responsive. 

B13.2.1 Without limiting the generality of B13.2, the City will have no obligation to award a Contract 
where: 
(a) only one Bid is received; or 
(b) in the judgment of the Award Authority, the interests of the City would best be served 

by not awarding a Contract. 

B13.3 Where an award of Contract is made by the City, the award shall be made to the responsible 
and qualified Bidders submitting a responsive Bid. 

B13.4 Notwithstanding GC.3.01 and GC.3.02, the City will issue a purchase order to the successful 
Bidder in lieu of the execution of a Contract. 

B13.5 The City does not guarantee that any item will be ordered under this Contract. 

B13.6 The Contract Documents, as defined in GC.1.01(7), in their entirety shall be deemed to be 
incorporated in and to form a part of the purchase order notwithstanding that they are not 
necessarily attached to or accompany said purchase order. 
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PART C - GENERAL CONDITIONS 

C1. GENERAL CONDITIONS 

C1.1 The General Conditions for the Supply and Delivery of Goods (Form 21: 88 03) are applicable 
to the Work of the Contract. 

C1.1.1 The General Conditions for the Supply and Delivery of Goods are available in Adobe 
Acrobat (.pdf) format on the Information Connection page at The City of Winnipeg, 
Corporate Finance, Materials Management Division internet site at 
http://www.winnipeg.ca/matmgt. 
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PART D - SUPPLEMENTAL CONDITIONS 

GENERAL 

D1. GENERAL CONDITIONS 

D1.1 In addition to the General Conditions for the Supply and Delivery of Goods, these Supplemental 
Conditions are applicable to the Work of the Contract. 

D1.2 The General Conditions are amended by striking out “The City of Winnipeg Act” wherever it 
appears in the General Conditions and substituting “The City of Winnipeg Charter”. 

D1.3 The General Conditions are amended by striking out “Board of Commissioners” or 
“Commissioner” wherever it appears in the General Conditions and substituting the “Chief 
Administrative Officer”. 

D1.4 The General Conditions are amended by striking out “Tender Package” wherever it appears in 
the General Conditions and substituting “Bid Opportunity”. 

D1.5 The General Conditions are amended by striking out “Tender Submission” wherever it appears 
in the General Conditions and substituting “Bid Submission”. 

D1.6 The General Conditions are amended by striking out “Bidding Instructions” wherever it appears 
in the General Conditions and substituting “Bidding Procedures”. 

D2. SCOPE OF WORK 

D2.1 The Work to be done under the Contract shall consist of supply, delivery or pick-up of 
automotive parts for the period of July 01, 2005 to December 31, 2010. 

D2.2 The Work shall be done on an "as required" basis during the term of the Contract. 

D2.2.1 The type and quantity of Work to be performed under this Contract shall be as authorized 
from time to time by the Contract Administrator and/or Users. 

D2.2.2 Subject to GC.4.08, the City shall have no obligation under the Contract to purchase any 
quantity of any item in excess of its actual operational requirements. 

D2.2.3 The City does not guarantee that any item will be ordered under this contract.  

D3. DEFINITIONS 

D3.1 When used in this Bid Opportunity: 
(a) “Business Day" means any Calendar Day, other than a Saturday, Sunday, or a Statutory 

or Civic Holiday; 
(b) “Submission Deadline” and “Time and Date Set for the Final Receipt of Bids” mean 

the time and date set out in the Bidding Procedures for final receipt of Bids; 
(c) "User" means a person, department or other administrative unit of the City authorized by 

the Contract Administrator to order Work under this Contract; 

D4. CONTRACT ADMINISTRATOR 

D4.1 The Contract Administrator is: 
Ken M. Stelmack, C.P.P., C.P.M., C.I.M.  
Contracts Officer  
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Main Floor – 185 King Street  
Winnipeg, MB R3B 1J1  
Telephone No.: (204) 986-2293  
Facsimile No.: (204) 949-1178  

D5. NOTICES 

D5.1 GC.7.05 is hereby amended to delete reference to "registered mail" and to replace same with 
"ordinary mail". 

D5.2 GC.7.05 is further amended hereby to include delivery by facsimile transmission (fax) as an 
acceptable means of delivering notices, consents, approvals, statements, authorizations, 
documents or other communications required or permitted to be given under this Contract.  
Deliveries by fax will be deemed to have been received on the day of delivery, if a business day, 
or if not a business day, on the business day next following the day of delivery. 

D5.3 Further to GC.7.05, all notices, consents, approvals, statements, authorizations, documents or 
other communications to the City, except as expressly otherwise required in D5.4, D5.5 or 
elsewhere in the Contract, shall be sent to the attention of the Contract Administrator at the 
address or facsimile number identified in D4.1. 

D5.4 All notices of appeal to the Chief Administrative Officer shall be sent to the attention of the Chief 
Financial Officer at the following address or facsimile number: 
The City of Winnipeg 
Chief Administrative Officer Secretariat 
Administration Building, 3rd Floor 
510 Main Street 
Winnipeg, MB  R3B 1B9 
Facsimile No.: (204) 949-1174 

D5.5 All notices, requests, nominations, proposals, consents, approvals, statements, authorizations, 
documents or other communications required to be submitted or returned to the City Solicitor 
shall be sent to the following address or facsimile number: 
The City of Winnipeg 
Corporate Services Department 
Legal Services Division 
185 King Street, 3rd Floor 
Winnipeg, MB  R3B 1J1 
Facsimile No.: (204) 947-9155 

SUBMISSIONS 

D6. AUTHORITY TO CARRY ON BUSINESS 

D6.1 The Contractor shall be in good standing under The Corporations Act (Manitoba), or properly 
registered under The Business Names Registration Act (Manitoba), or otherwise properly 
registered, licensed or permitted by law to carry on business in Manitoba, or if the Contractor 
does not carry on business in Manitoba, in the jurisdiction where the Contractor does carry on 
business, throughout the term of the Contract, and shall provide the Contract Administrator with 
evidence thereof upon request. 
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D7. MATERIAL SAFETY DATA SHEETS 

D7.1 Where applicable, the Contractor shall provide the Contract Administrator with one (1) copy of 
Material Safety Data Sheets (MSDS’s) for each product to be supplied under the Contract at the 
time of delivery. 

CONTROL OF WORK 

D8. COMMENCEMENT 

D8.1 The Contractor shall not commence any Work until he is in receipt of a purchase order 
authorizing the commencement of the Work. 

D8.2 The Contractor shall not commence any Work until: 
(a) the Contract Administrator has confirmed receipt and approval of: 

(i) evidence that the Contractor is in good standing under The Corporations Act 
(Manitoba), or properly registered under The Business Names Registration Act 
(Manitoba), or otherwise properly registered, licensed or permitted by law to carry on 
business in Manitoba; and 

(ii) the Material Safety Data Sheets specified in D7. 

D9. ORDERS 

D9.1 The Contractor shall provide a local Winnipeg telephone number at which orders for delivery 
may be placed. 

D10. RECORDS 

D10.1 The Contractor shall keep detailed records of the goods supplied under the Contract. 

D10.2 The Contractor shall record, as a minimum, for each order placed: 
(a) User name(s) and addresses; 
(b) order date(s); 
(c) delivery / pick up date(s); and 
(d) description and quantity of goods supplied. 

D10.3 The Contractor shall provide the Contract Administrator with a copy of the records for each year 
within thirty (30) Calendar Days of the end of that year. 

MEASUREMENT AND PAYMENT 

D11. INVOICES 

D11.1 The Contractor shall provide a packing slip for each order delivered. 

D11.2 Further to D5.3, the Contractor shall submit invoices to the locations designated at the time of 
ordering. 

D11.2.1 Table A of these Supplemental Conditions, listing current invoicing addresses, is provided 
for the convenience of the Contractor only.  The City reserves the right to revise locations 
as required by changes in its operations during the term of the Contract. 

D11.3 Invoices must clearly indicate, as a minimum: 
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(a) the City's order number; 
(b) date of delivery/ pick up; 
(c) delivery / pick up address; 
(d) type and quantity of goods delivered / picked up; 
(e) the amount payable with GST and MRST shown as separate amounts; and 
(f) the Contractor's GST registration number. 

D11.4 The Contractor shall invoice the City on a monthly basis to each invoicing address as indicated 
on Table A – Invoicing Address. A summary statement shall accompany the invoices and 
include: 

(a) the invoice number; 
(b) amount of invoice; and 
(c) total statement value. 

D11.5 The City will bear no responsibility for delays in approval of invoices which are improperly 
submitted. 

D12. PAYMENT 

D12.1 Further to GC.9.01 and GC.9.03, payment shall be in Canadian funds net thirty (30) Calendar 
Days after receipt and approval of the Contractor's invoice. 

WARRANTY 

D13. WARRANTY 

D13.1 Notwithstanding GC.10.01 and GC.10.02, the warranty period for each item of Work supplied 
shall begin on the date of successful delivery and shall expire one (1) year thereafter unless 
extended pursuant to D13.2, in which case it shall expire when provided for thereunder. 

D13.2 If a defect or deficiency prevents the full and normal use or operation of the Work or any portion 
thereof, for purposes of calculating the warranty period, time shall be deemed to cease to 
elapse for the defective or deficient portion, and for any portion of the Work whose use or 
operation is prevented by such defect or deficiency, as of the date on which the defect or 
deficiency is observed or the use or operation is prevented and shall begin to run again when 
the defect or deficiency has been corrected or the Work may be used or operated to the 
satisfaction of the Contract Administrator. 

D13.3 Notwithstanding GC.10.01, GC.10.02 and D13.2, if any law of Manitoba or of the jurisdiction in 
which the Work was manufactured requires, or if the manufacturer provides, a longer warranty 
period or a warranty which is more extensive in its nature, then the provisions of such law or 
manufacturer's warranty shall apply. 



The City of Winnipeg Supplemental Conditions 
Bid Opportunity No. 129-2005  Page 5 of 5 
 
Template Version: G220041223 

 

TABLE A – INVOICING ADDRESSES 
 
 
 Winnipeg Police Garage Fleet Management Agency 
 55 Princess Street 195 Tecumseh Street 
 Winnipeg, MB R3C 2Z7 Winnipeg, MB R3E 3S3 
 Attn: Randy. Delipper Attn: Ken Chrzanowski 
 
 
 Fleet Management Agency Fleet Management Agency 
 1539 Waverley Street 2170 Main Street 
 Winnipeg, MB R3T 4V7 Winnipeg, MB R2V 3S5 
 Attn: Dennis Konowich Attn: Garry Asher 
 
 Fire Paramedic Services Winnipeg Transit 
 2546 McPhillips Street 421 Osborne Street 
 Winnipeg, MB R2P 2T2 Winnipeg, MB R3L 2A2 
 Attn: Dominique Makar Attn: John Derksen 
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PART E - SPECIFICATIONS 

GENERAL 

E1. GENERAL 

E1.1 These Specifications shall apply to the Work. 

E2. GOODS 

E2.1 The Contractor shall supply and deliver automotive parts in accordance with the requirements 
hereinafter specified. 

E3. DELIVERY 

E3.1 Goods shall be delivered on an "as required" basis during the term of the Contract, f.o.b. 
destination, freight prepaid, to various locations within the City. 

E3.1.1 Goods for Emergency/Rush shall be delivered within one (1) hour of the placing of an 
order. 

E3.1.2 All other goods shall be delivered within three (3) hours of the placing of an order, except 
where otherwise agreed at the time of ordering. 

E3.2 Goods shall be delivered between 7:30 a.m. and 5:30 p.m. on Business Days. 

E3.3 The Contractor shall off-load goods as directed at the delivery location. 

E3.4 Table B of these Specifications, list the intended delivery locations, is provided for the 
convenience of the Bidder only. The City reserves the right to add or delete locations, within the 
boundaries of the City, or alter the type or quantity of goods to be supplied to any location as 
required by changes in its operations during the term of the Contract. 

E4. PICK-UP LOCATION(S) 

E4.1 The Contractor shall, throughout the term of the Contract, operate at least one (1) facility within 
the boundaries of the City at which Users may, at their option, may pick up various items. 

E4.1.1 The facility shall, as a minimum, be in operation and able to supply various items at all 
times between 7:30 a.m. and 5:30 p.m., Business Days. 
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TABLE B – DELIVERY LOCATIONS 
 
 
 Winnipeg Police Fleet Garage 
 55 Princess Street 195 Tecumseh Street 
 Winnipeg, MB Winnipeg, MB 
 
 
 Fleet Garage Fleet Garage 
 1539 Waverley Street 2170 Main Street 
 Winnipeg, MB Winnipeg, MB 
 
 
 Fire Department Transit 
 2546 McPhillips Street 421 Osborne Street 
 Winnipeg, MB Winnipeg, MB 




